Video Conferencing Guide

GIST HALL 215

Ifyou are having difficulties using equipment in this room, call extension 4357

0 Check that

the camera
is working.
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CAMERA OFF: TWO LIGHTS
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When the camera is on, it should
i) L L also respond to use of the arrow
keys on the camera remote control.




9 To use the video-conferencing equipment in a Zoom
meeting, either click on the link to an existing
meeting that has already been set up or browse to
hitps://humboldistate.zoom.us and select HOST A
MEETING and choose “With Video On.”

Make sure the
camera is set to

“USB Capture HDMI”

Camera: USB Capture HDMI

* 16:9 (Widescreen )] Original size
+ Enable mirror effect for my video
Meetings: Always show name on video window
Always turn off video when joining meeting
Hide Non-Video Participants
Capture 720p by default
Spotlight my video when | speak



The speaker should be set to “Built-in Output
(Headphones)” and the microphone should be set to

“USB Audio CODEC".
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Test Speaker Built-in Output (Headphones)

"
Click Test Speaker to make sure you can hear others

This can done either ot e
fro m Seffin gs in fh e Mlcrof’:::ipeak to your microphone. If you can not see the volume
Zoom desktop client... U e

Input Level:

Input Volume:
v Automatically adjust microphone settings

Automatically join audio by computer when joining a meeting
v | Always mute microphone when joining meeting

Preserve original sound from microphone

Or from the audio controls from within the meeting itself

Zoom Meeting ID: 782-172-179




If you're using Skype...

[ ] Skype
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Sound check?
One. Two.

Let's make sure your equipment is on and working properly.
You can always change this later in your Profile Settings.

VIDEO

Camera

The camera should be set
to “USB Capture HDMI”

Sound check?
One. Two.

Let's make sure your equipment is on and working properly.
You can always change this later in your Profile Settings.

AUDIO

Microphone

Automatically adjust microphone settings .

Speakers

The speakers should be
set to “Built-in Output”
and the microphone
should be set to

“USB Audio CODEC”

If you are having any difficulties using equipment in this room,

call extension 4357
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